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Equipment Needed:

Gmail accounts for students

Chromebook and Chrome browser

Headsets with microphones (USB connection
preferred but you can use headsets with 1/8” mini
plugs.)

Mouse

Internet access

TwistedWave online audio editing software
SoundCloud account

Script

Some assumptions about this manual:

Students are using Chromebooks at school
Whatever audio is to be uploaded and shared in
the podcast has already been scripted by either a
teacher or students.

This was written for teachers who teach 3-5" grade
students.

It is basic. There are many more bells and whistles
in TwistedWave not listed here. If you follow these
simple instructions, your students will be
podcasters! (This manual has been tested on
users).

The interface on TwistedWave, Google or
SoundCloud may change without notice.
Therefore, some of the pictures in this manual may
look different. This is beyond our control.



1.Logging into TwistedWave (TW)

Plug your headset and mouse into the USB ports on the back of your
Chromebook. If your headset does not have a USB connection, it will have
two cables with 1/8” mini plugs. The student will need to plug the
microphone plug into the Chromebook to record the audio. Once the audio
Is recorded, remove the microphone plug and insert the audio plug to listen
and edit.

Users will log into Twisted Wave (TW) using the Gmail address associated
with their Google account.

Open your Chrome browser.

Go to https://twistedwave.com/online/login and click the red box that says
“Sign in with Google.”
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https://twistedwave.com/online/login

2.Creating a new document (audio file)

After you log into your TW account, the first screen should look like this:

<« TWISTEDWAVE

TwistedWave Online :
Click once on the green

A browser-based audio editor “New document” button

You are not logged in. Your files will be limited to 30 seconds in g
During the beta period, you can create an account fop e, and have files up to 20 minutes long.
TwistedWave is an audio editor. You can noys

¢ Click "New document” to Crez#an empty document, and start recording.
« Click "Upload a file" igsefiload an audio file, and start editing it.
pefe an account to have Twisted\Wave keep your documents.

% Upload afile.. | Import from Google Drive... | Import from SoundCloud...

Drop a File

I New document...

¢ Click once on the green “New document” button.



e The screen that opens up should look like this:

You are ready to record yourself reading your podcast script.



TEACHERS: Check each students’ audio settings. Go the “Audio” section of the
toolbar to reveal the pull-down menu. Make sure that there is not a checkmark next
to “Move Cursor Back after Playing.” If there is, highlight it to deselect it.

P TwistedWave Online - Google Chrome
https://twistedwave.com/online/edit
File  Edit Select  Markers |[EUTIT Effec View

Loop Playback Ctrl-L
QICICIO . 5
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Record Ctrl-R |
500ms

Select Audio Input... / If there is a checkmark
Move Cursor Back after Playing next to this |ine, h|gh||ght
seemeeeeaeeeeeem———— the |ine to de-select it.

0s i i 500 ms, i i i als h A




3.Recording Your Podcast.

You will need the following items to record your podcast:
1) Your script printed out on a piece of paper
2) Your headset with microphone
3) A mouse connected to your Chromebook

e Click the red record button to start recording.

7Y TwistedWave Online - Google Chrome ® -
https://twistedwave.com/online/edit
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When you click on the red record button, a window will pop-up that looks like this:

Adobe Flash Player Settings

Privacy @
Allow d100228zb1mp9s.cloudfront.net to
8ccess your camera and microphone?

0 O Allow @ @ Deny
[1 Remember

LI e

e Click on the green check mark next to the word “Allow.”

e Then click on the “Close” button.

e Once you hit the close button, start reading your script. Just keep reading
until you have read your entire script.

e As you read, the program records your voice into Twisted Wave.

The TW window will look like this while you are recording:

eawave.comoniine can
Select  Markers  Audio  Effects  View

(Untitled)

Do B0 Qe Al

e As the student records, have her/him look at the LED levels in the meter in
the right of the screen (see diagram below):
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File  Edit  Select Markers  Audio  Effects  View

LED levels should
peak around -12
when recording.

The levels should peak around -12 when recording. If not, the audio volume
may be too low. Don’t worry. The student can adjust this.

e When you are done recording, click the Stop button (see diagram below to
locate stop button).

edwave.com/onling/edit

Stop
button

If the audio wave file looks like the above, the recording is too low.



4)Normalizing Your Recording Levels

You will want to make sure that your audio levels are neither too loud nor too soft
throughout your recording. To “normalize” them:

e Click on the “Effects” tool in your tool bar

Effects
tool

https://twistedwave.com/online/edit

Markers

VST Effects

Normalize
Fade In
Fade Out

Silence

Insert Silence...
Reverse

Invert Polarity
Remove DC Offset

Change Pitch and Speed...
Convert Sampling Rate...
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e Click on the “Normalize” tool in your tool bar

- - — Normalize
l. @ https://twistedwave.com/online/edit

e Edt__Select__ Markers __Audio T view  Z1 SLclEE i (6]g]
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Fade In
Fade Out

,200ms,

Silence

Insert Silence...
Reverse

Invert Polarity
Remove DC Offset

Change Pitch and Speed...

Convert Sampling Rate...
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Once your file has been “normalized,” it will look bigger.

[ ﬁ https://twistedwave.com/online/edit
File  Edit Select Markers  Audio  Effects  View
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If the levels are still too low, you may “amplify” them. Go to the “Effects” pull-down
menu and select “Amplify.”
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VST Effects
Amplify Select “Amplify” from
/ e Amplify...
WA @ i \1 Normalize the Effects 000
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: ro—— : Fade Out Pull-down menu

Silence

Insert Silence...
Reverse
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Remove DC Offset
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Drag the blue button to the right to increase the gain or volume. Drag to the

button to the left to decrease the gain or volume. Click on “Apply” when you are

done.

Drag the blue
button to the right
to increase the
volume. Click
“Apply” when
finished.

Amplify

Gain: 1248

The sound wave file is now bigger.

Markers  Audio  Effects  View
(Untitied) ¥
00'00"000

N Qo M A [
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T8 The amplified sound
: wave is now bigger!
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Ready iﬂ hm-MiCsz-S?‘1!
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5)Listening to Your Podcast

e Keep your headphones on

e Press the “back button” located in the diagram below
This will take you to the beginning of your recording

e Press the “play button” to listen to your recording

e As you listen to your recording, listen for the silences and stops and starts

that you want to get rid of (edit out)

e You can stop and start the file by pressing the space bar on your keyboard

A Twi e - e
7 TwistedWave Onljne G‘oogle_cirome e . . —-
@ https://twistedwave.com/online/edit
BaCk File Edit Select Markers Audio Effects
button fondo 3 'ﬁ
D
“ S 00'00"000

©
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Ready

16 bits - 44100 Hz - 23"19
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6) Editing Your Audio

You may have noticed that your audio file appears twice.

ai'l'wistedWave Online - Google Ct

& https://twistedwave.com/online/edit
File Edit Select Markers Audio Effects View

fondo 3 ]

(@ (»)(») (@) = MWd# GG WM A [ 00'04"473
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Ready 16 bits - 44100 Hz - 23"19

Use the bottom view to make your edits.
An edit is a place in the audio file that you want to remove.
Consider removing (editing out) the following from your audio file:
e Silences/pauses between and within your sentences
e For example, if you made a mistake and started a sentence over, edit out

the sentence in which you made a mistake and keep the sentence that is the
better version

e Silence at the beginning or end of your recording
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Highlight the places in your audio file that you want to edit out or remove:
e Press the “back button” to get to the start of your audio file
e Press the “play button” to listen to your recording

e When you hear something you want to remove from your file, click the play
button again (or tap the space bar) and your audio file will stop playing

e After it has stopped, a yellow vertical line will mark the place where you
stopped the playback

B @ rp wistedwave.com/nine it
File Edit Select Markers  Audio Effects View

(Untitied) =
“@(pi(wle = WM GG ¥n &|(n 00'00"931
o sooms 12 15 2 25s 2 35 us o 55 o

e Place a marker (red line) where the yellow line is by going to “Markers” in
your tool bar and highlighting “Add Marker.”

5 https://twistedwave.com/online/edit
File Edit Select arke Audio

Add Marke M Add Marker
Clear Markers

. A T N
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You’re yellow line will now have a red line on top of it. This is Marker 1.

Marker 1

e Click the play button (or tap the space bar) and watch as the yellow line
moves again. When you find the end of the section you want to remove,
click the pause button. Another yellow line appears.

e Place a second red marker over the second yellow line by going to
“‘Markers” in your tool bar and highlighting “Add Marker.”

17



You will now see two red lines for the two red markers

Marker 1

I

"
™

i

e Left click on the first marker and drag your mouse to the second marker.

The space between the markers will be highlighted as shown in the diagram

below.

18



The highlighted part is the section of audio you want to eliminate or edit out.

| il | _

Marker 1 Marker 3

v

25s . 3s

Highlighted audio
is the black area

e Delete the highlighted audio in one of two ways, either by clicking on the
button “Delete” or “& Backspace” on the keyboard of your Chromebook.

Repeat these editing instructions until you have made all of the edits you want to
your audio file.

19



You are now ready to export your audio file.

7.Exporting Your File to Your Google Drive

You need to export your audio file from Twisted Wave and send it to your Google
drive so you can upload it to your website.

e Click on the “Export” button

This box with the green arrow in
the upper right corner of your
tool bar is your “Export” button.

Download. .. Click on it.
Send to SoundCloud...

Send to Google Drive...

20



e Click on Send to Google Drive:

fondo 3
@}) <— N :) <—>| - @ @ @ C% @ E] & ‘ Download...

0s 55 105 155 20 255 | Send to SoundCloud...

16 bits - 44100 Hz - 38"87

-1

l Send to Googl |
i “ w

!

I New document . == Upload a file__. Import from Google Drive__ Import from SoundCloud._.

You will see an export dialog box like the one below:

Audio Export

Export selected audio (] Variable Bitrate

File format RADA Aridin v # Joint Stereo

EnCOdlng qua“t‘f 2 Doarammaoancds
Title Podcast 1 Bitrate 192 khne
] Make public VBR Quality =

U=ing L A ME. encoding engine.

Choose the following settings for your file:

- File format should be MP3

File format | RADE Audin ¥ |
WAVE AudIO
FLAC Audio

Titla N

- Inthe Title box, type a name for your podcast file

Title | Podcast 1| ]

L

L

¥
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- Encoding quality should be 2 Recommended

Encoding quality

Bitrate

- Bitrate should be 128 kbps

Bitrate

VBR Quality

Using L AME

| 7 Darnmman Ac

v)

0 Best
1
2 Recommended

198 khne r |

8 kbps

16 kbps
24 kbps
32 kbps
40 kbps
48 kbps
56 kbps
64 kbps
80 kbps
96 kbps
112 kbps

120 khne

After selecting all your settings, you are ready to click Send to Google Drive. You
should see an Encoding icon while TW is exporting your file. When it finished, the
dialog box closes itself automatically.

Audio Export

Export selected audio Variable Bitrate

File format | n1oa Avdin v ¢ Joint Stereo
Encoding quality
Title Podcast 1 Bitrate 1982 Lhne
Make public L
Encoding... icon  [eensenene
= Encoding...
"

Send to Google Drive

Send to Google
Drive button
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7) Downloading Your File From Google Drive To Your
Desktop

e (o to your Google drive here and click on My Drive:

https://drive.gooqgle.com/

Find your podcast file by and click on it.

18 Nt Koot 8 Gotrcs Sainmt 50 aved bonaBom 2 M Sudawitc rovas

Google RIS B st -
& Drve Ny Drive ~ = oo @ 9
[ " "
B3 myome e
& treceem - ~ o )
O s <.> = See “My Drive” folder in upper right. j |
o = Click on name of podcast.
B oeh 5

4} wsttdedimgs
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https://drive.google.com/

e Google Drive will take you to a black screen to preview your file. Google
doesn’t have a player embedded so you will get a message that says there is
no preview available. Ignore the warning and click on Download:

RUTE IR B o+ ERERD

Temael Ragyes Bra Ton O Garva bl das Wi Hoppy Yrm

Click on Download

Depending on your browser configuration, Google Chrome might ask you where
you want to place your downloaded MP3 file (Choose desktop so that you can find
it easily).

TEACHERS: If Chrome didn’'t ask where to place the file, it is possible that it
downloaded it directly to the Chrome download folder. In order to access it, you can:

e Go back to your Chrome browser and click the Chrome menu located in the
upper right hand corner and select “Downloads”

e Or go back to your Chrome browser and Press Ctrl and the J key on your
keyboard:
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oo 5 S

® e

[ Newtab Ctrle T
MNew window Ctrl+N

| | New incognito window Ctrl+Shift+N
Bookmarks 3

| | Recent Tabs 3
Edit Cut Copy Paste
Save page as.. Ctrl+5

K1
Find... Ctrl+F
Print... Ctrl+P

it .-
Zoom - 100% + .
History Ctrl+H
Downloads Ctrl+J
Sign in to Chrome...
Settings
About Google Chrome
Help 3

n MNew extension added (Adobe Acrobat - Create PDF)
Maore tocls 3
Exit Ctrl+Shift+Q
LB Sy e o ey S et § = = e T—

You will see a Chrome screen like the following:

Chrome

menu

Select

“Downloads”

= = & |[Y chrome://downloads

u Search downloads

Downloads

Today A export.mp3
Nov 10, 2014 o

Show in folder

https://hetzner3.twiste

gfave.com/

Show in folder

.mp3Tauth=ae3b522d2b0...

Remove from list

Twisted Wave manual.docx

Show in folder

Remove from list

https://mail-attachment.googleusercontent.com/attachment/u/0/7ui= 28k ="5b 34ffc20f8uvie...
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e Click on “Show in folder.”
e Right click on the file name to copy it

2. Hw6_DyCavazos(V1).pdf Adobe Drive C54 4

| Hw_DyCavazos(VF).pdf Send to y
TEY LT (427) e 1
|| HW7(427) tex.bak cut 1
TE HWE(427) tex Copy 1
|| HW8(427) tex.bak Create shortcut ]
2. Hw8_DyCavazos(VF).pdf Delete :
) MIDTERM_DvCavazos(V1).pdf Rename 1
T MIDTERM_DwCavazos(VF).pdf ) 3
4| Podcast 1.mp3 Properties t

e (o back to your desktop and right click on your desktop and select “Paste” to copy the
file to your desktop
e Your podcast is now ready to be uploaded to SoundCloud



8) Uploading Your Podcast To SoundCloud

e Go to: https://soundcloud.com/ and click on Sign in and enter the email and
password for the school’'s SoundCloud account.

Click the
, lix‘;rizﬁwc'”f"z AT . - . P — . - : “Slgn In”
' : e e o G button

Click on the “Upload” button.

1 e G T

b Myl

ro ek e e

-I' fevinpUetnl o Lo Healom 00 W Casencmmnt 0 TV Wate Faasasy Howe Tob O Cutiad i a0 Wini Hoppy e

Stream Explore

h O rccuicon Click on the “Upload” @1 T
S ' button

W Sticowzwan B iddnine 02

1] o what is qoiog on e
NI
)

Wiar Stroamawpu  Rrosinigagn 3 v
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https://soundcloud.com/

Click on the “Choose file to upload” button.

Upload to SoundCloud

Click on
Upload

bt Mkoe w prwgin wbn ceaks ple Mae nre cnecind

When uploading, the screen looks like this:

Upload to SoundCloud

e oo SRR

WL ar prucysing vom ek B plavback Tl updusd

Basic Info Metadata Permissions

Toajuens. L Eoilad

s bS] oo Hoes i be g orns ! puoikc et Tealned &

Add a title and N
some tags P
then click Save Masr ripainn

Trackwall ko i gnvaic @ public

Eagquiredd fmid

You must insert a Title for your podcast and some tags (key words that
describe what your podcast is about). Then click on the “Save” button.



Once your podcast is saved. You may share it with others by clicking on the
“share” icon:

Spotlight (0/5) # Edit Spotlight

Highlight your best tracks and playlists: put them in Spotlight so that your audience will find them
first when they visit your profile.

StrattonvillePodcasts
Thenewscast

Strattonville
Podcasts”

Champaign, IL, United
States

a8

Click on the Share icon

StrattonvillePodcasts
what is going on

2 Edit  Share

Mo ‘41< StrattonvillePodcasts Go
I Z =0 the pumpkin podcast
- L W :

L ARENE St [ B

ﬂ StrattonvillePodcasts .
Daniviah's Podcast T

Log into various social media accounts to share or select “embed” to post to a
website.

3 WILLConnect:: events ) TV Warth Blogging || NewTab (3] Outlook Web App 5 Work Happy Now

Share Embed_ Message

P > Tl
Share on various social media or
click on

Embed to get the code
noasan to embed in a website.

Share

nttps://soundcloud.com/strattonvillpodcasts/thenewscad MRS
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9) Closing TwistedWave

Once you are finished with Twisted Wave for the day, close your audio file by:

e Clicking on the word “File” in your tool bar

e Clicking on the word “Close” from the pull-down menu

o Twisted Wave automatically saves your file

TwistedWave
i @ https//twistedwave.com/online/edit

Audio Effects View

Download...
Send to SoundCloud...
Send to Google Drive...

55

2s 258 3s
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10. Some Editing Tips
Increasing/decreasing the size of the audio file in Twisted Wave.
e Click on the audio file in the bottom window view and move the wheel of
your mouse forward to increase the size of the file.
¢ Move the wheel towards your body to decrease the size of the file.

Viewing Your File.

There are three different ways to view your audio file: whole sound, center or
cursor or zoom to selection.

e As a beginner, it might be easiest to view the whole sound file to keep track
of your work.

See diagram below of how to select your view:

View Tool

) Feedvins i SR ot
B @ ntps twistedwave.com/ online edit
File. Edit Select Markers Audio Eff

Ready 16 Ds - 44100 47 - (
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